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Information on how fellowships are scored:

FOA: PA-18-671
https://grants.nih.gov/grants/guide/pa-files/PA-19-192.html

A fellowship application has a research project that is integrated with the training 
plan. The review will emphasize the applicant’s potential for a productive career, 
the applicant’s need for the proposed training, and the degree to which the 
research project and training plan, the sponsor(s), and the environment satisfy
those needs. 
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https://grants.nih.gov/grants/guide/pa-files/PA-19-192.html


2

Information on how fellowships are scored:

FOA: PA-18-671
https://grants.nih.gov/grants/guide/pa-files/PA-18-671.html

Scored Review Criteria:

1. Fellowship Applicant (Biosketch, Applicant’s Background and Goals for Fellowship 
Training)

2. Sponsors, collaborators, and consultants (Sponsor and Co-Sponsor statements, 
Applicant’s Background and Goals for Fellowship Training, Letters of Support from 
Collaborators, Contributors, and Consultants)

3. Research Training Plan (Research strategy, Applicant’s Background and Goals for 
Fellowship Training, Sponsor and Co-Sponsor statements)

4. Training Potential (Research Strategy, Applicant’s Background and Goals for Fellowship 
Training, Sponsor and Co-Sponsor statements)

5. Institutional Environment and Commitment to Training (Description of 
Institutional Environment and Commitment to Training, Applicant’s Background and Goals for 
Fellowship Training, Sponsor and Co-Sponsor statements)

Additional review criteria will not be scored but are considered by reviewers (see FOA for details)
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F30/F31 scored review criteria that can be addressed 
in the biosketch:

Fellowship applicant (additional criteria for F30):

1. Are the applicant's academic record and research experience of high 
quality? 

2. Are the applicant’s interests consistent with a career as a physician-
scientist or other clinician-scientist?

3. Does the applicant have the potential to develop into an independent, 
productive contributor to biomedical, behavioral, or clinical science as a 
physician-scientist or other clinician-scientist? 

4. Does the applicant demonstrate commitment to a career as a 
physician-scientist or other clinician-scientist? 
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Creating your biosketch:

Forms and instructions also available
from NIH

SciENcv

Detailed instructions available:
https://www.ncbi.nlm.nih.gov/books/NBK154494/

Additional tutorials available from NIH 
Tutorial: Science Experts Network Curriculum Vitae

Webinar: Create a Biosketch with SciENcv
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Creating your biosketch:

Forms and instructions also 
available from NIH
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https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.youtube.com/watch?v=PRWy-3GXhtU&feature=youtu.be
https://www.youtube.com/watch?v=V3VquWmgcco&list=PL88E9E5EA3BECE0D7&index=7
https://grants.nih.gov/grants/forms/biosketch.htm
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Creating your biosketch:

1. Biographical Sketch Format Page (non-fellowship):
• Research grant (e.g., R01, R21…)
• Career development grants (K)
• Training grants (T)
• All other application types (use also for 

Fellowship Sponsor/Co-Sponsors)

2. Fellowship Application Biographical Sketch Format 
Page (fellowships):

• Individual fellowships
• R36 dissertation grants
• diversity supplements
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Creating your biosketch:
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Updated sections as per changes made in 2016

• Applicant information

• Personal statement – Section A

• Positions and honors – Section B

• Contributions to science – Section C

• Research Support and/or
Scholastic performance – Section D

General: 
Figures, tables (other than those included in the provided format pages), or graphics 
are not allowed in the biosketch. Do not embed or attach files (e.g. video, graphics, 
sound, data).

Instructions, blank forms, and examples: https://grants.nih.gov/grants/forms/biosketch.htm

Sections of an F30/F31 biosketch:
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1) Total length: now 5 pages instead of 4

2) “Contributions to Science” section replaces “Selected Peer Review” section

• Describe up to 5 of your most important contributions to science, which allows:
• An opportunity to describe historical background and indicate how findings are 

significant
• Chance to outline how findings/prior work has influenced your field
• Where you were involved in team science, allows you to state the specific role you 

played in the work. 
• Chance to highlight a broader set of contributions (non-publication research products 

can be cited. 

• Match each with up to 4 associated publications/research products

3) Provide URL to full list of published work in publicly available digital database

Potential benefits of changes to the biosketch:
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Updated sections as per changes made in 2016

• Applicant information

• Personal statement – Section A

• Positions and honors – Section B

• Contributions to science – Section C

• Research Support and/or
Scholastic performance – Section D

General: 
Figures, tables (other than those included in the provided format pages), or graphics 
are not allowed in the biosketch. Do not embed or attach files (e.g. video, graphics, 
sound, data).

Sections of an F30/F31 biosketch:
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Pre-doctoral form and sample – applicant information:

For trainees, list anticipated 
completion date

Make sure to include 
location of institutions

12
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Updated sections as per changes made in 2016

• Applicant information

• Personal statement – Section A

• Positions and honors – Section B

• Contributions to science – Section C

• Research Support and/or
Scholastic performance – Section D

Sections of an F30/F31 biosketch:

General: 
Figures, tables (other than those included in the provided format pages), or graphics 
are not allowed in the biosketch. Do not embed or attach files (e.g. video, graphics, 
sound, data).

13

A. Personal Statement

1. Briefly describe why you are well-suited for your role in the project 
described in this application. The relevant factors may include: 
• aspects of your training
• previous experimental work 

o on this specific topic
o on related topics 

• technical expertise 
• collaborators or scientific environment 
• past performance in this or related fields

2. Can include specific contributions to science that are not included in 
Section C. Do not present or expand on materials that should be 
described in other sections of the biosketch or application. 

3. May describe impediments to past productivity

Instructions by section:

• Include a statement 
about relevance to 
this particular grant

Use with caution, not all 
reviewers may be 

sympathetic

14
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A. Personal Statement

4. Indicate if you have published or created research products under a 
different name

5. May identify up to four peer reviewed publications or research products 
that specifically highlight your experience and qualifications for this 
project. 

• Audio or video products
• Conference proceedings (abstracts, posters, or other presentations)
• Patents
• Data and research materials
• Databases
• Educational aids or curricula
• Instruments or equipment
• Models
• Protocols
• Software or netware
• Interim research products (have specific citation requirements)

Pre-doctoral form:

Lots of people don’t take 
advantage of this

15

A. Personal Statement (differences from general)

6. R36 Applicants (PD/PI) only, include: 
• description of career goals and intended career trajectory
• description of interest in specific areas of research designated 

in FOA.

7. Diversity Supplement Candidates only, include: 
• description of general scientific achievements and/or interests
• specific research objectives and career goals
• any source(s) of current funding.

Pre-doctoral form:

16
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Section A (pre-doctoral) example:

Uses “my” and “I”, and starts with 
long-term research interests

BackgroundChoice of project/training

17

Section A example:
Uses “I” and starts with summary of 

all relevant aspects

Investigator role and contributionExperience managing projects 
including collaborations

18
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Section A example:
Takes opportunity to 

explain career disruption
and recovery from it.
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Updated sections as per changes made in 2016

• Applicant information

• Personal statement – Section A

• Positions and honors – Section B

• Contributions to science – Section C

• Research Support and/or
Scholastic performance – Section D

General: 
Figures, tables (other than those included in the provided format pages), or graphics 
are not allowed in the biosketch. Do not embed or attach files (e.g. video, graphics, 
sound, data).

Sections of an F30/F31 biosketch:

20
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B. Positions and Honors

1. List in chronological order relevant previous positions, including: 
postdoctoral research training, employment after college, any 
military service. 

• High school students and undergraduates may include any 
previous positions. 

• Trainees can include current position (e.g., Graduate student 
researcher)

• Clinicians should include information on internship, residency 
and specialty board certification (actual and anticipated with 
dates) in addition to other information requested. This 
information is used in reviewing the application and in 
determining the stipend level for Postdoctoral Fellowships.

2. State the Activity/Occupation: include start/end dates, field, name 
of institution/company, and the name of supervisor/employer. 

Pre-doctoral form:

21

B. Positions and Honors

3. If not currently located at applicant organization, include projected 
position at the applicant organization as well.

4. List any honors. Include present membership on any Federal 
Government public advisory committee. Be neat – make it easier 

for reviewers to get a 
good overview!

Instructions by section:

Do NOT rely on program such as 
SciENcv to do a good job formatting.

22
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Section B (pre-doctoral) example:
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Updated sections as per changes made in 2016

• Applicant information

• Personal statement – Section A

• Positions and honors – Section B

• Contributions to science – Section C

• Research Support and/or
Scholastic performance – Section D

General: 
Figures, tables (other than those included in the provided format pages), or graphics 
are not allowed in the biosketch. Do not embed or attach files (e.g. video, graphics, 
sound, data).

Sections of an F30/F31 biosketch:

24
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C. Contributions to Science…predoctoral students and more advanced candidates 
only

1. May list up to 5, each ≤ 0.5 p including figures and citations

2. Considering your level of experience, briefly describe your most 
significant contributions to science.  

• While all applicants may describe up to five contributions, 
graduate students and postdoctorates are encouraged to 
consider highlighting two or three they consider most 
significant.

• For each contribution, indicate: 
o historical background that frames the scientific problem
o the central finding(s) 
o the relevance of the finding(s) to science, technology, or 

public health
o your specific role in the described work.

Pre-doctoral instructions:

Senior investigators:
consider putting in order of relevance 

to grant (vs. historically)

Explain what 
the status quo 
is – help the 

reviewers 
appreciate the 
barriers your 

study 
overcomes.

25

C. Contributions to Science…predoctoral students and more advanced candidates 
only

3. For each contribution, you may reference up to four peer-reviewed 
publications or other non-publication research products

• Research papers, book chapters, reviews
• Audio or video products
• Conference proceedings (abstracts, posters, or other presentations)
• Patents
• Data and research materials
• Databases
• Educational aids or curricula
• Instruments or equipment
• Models
• Protocols
• Software or netware
• Interim research products (have specific citation requirements)

4. Also provide a URL to a full list of your published work; link must be 
to a federal government website (e.g., My Bibliography).

Pre-doctoral instructions:

Manuscripts listed as “pending 
publication” or “in preparation” 

should be included and identified 
(but not referenced)

Indicate if you previously used 
another name that is reflected 

in any of the citations.

maintained by the US National Library of Medicine

26
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Example pre-doctoral section C:

In fellowship application, contributions can be broken down to:
Early Career, Graduate Career, Postdoctoral Career

27

Section C example:
Key issue that was 

addressed.

Important, tangible 
outcomes.

How outcomes 
were achieved.

The role of this 
investigator.

28
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Even better if 
accurate:

“Demonstrated 
that 

…transporters 
play role in…”

Explain what this 
contribution was –
what did you do 
vs. labmates?

Section C example:

Janet Gross, PhD & Gary Miller, PhD
Demystifying the New NIH Biosketch

Ideally would 
provide some 

evidence for this.

29

C. Contributions to Science 

3.   Provide URL to a full list of your published work as found in a 
publicly available digital database (e.g. My Bibliography maintained 
by the US National Library of Medicine). 

Show URL in 
case link 

doesn’t work.

Section C example:
URL must be to a 

Federal Government 
website (.gov suffix).

30
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Updated sections as per changes made in 2016

• Applicant information

• Personal statement – Section A

• Positions and honors – Section B

• Contributions to science – Section C

• Research Support and/or
Scholastic performance – Section D

General: 
Figures, tables (other than those included in the provided format pages), or graphics 
are not allowed in the biosketch. Do not embed or attach files (e.g. video, graphics, 
sound, data).

Sections of an F30/F31 biosketch:

31

D. Research Support and/or Scholastic Performance

Research Support

1. Applicants for pre-doctoral, post-doctoral, and dissertation 
research grants, as well as diversity supplements, do not have to 
complete the Research Support section. 
• If you have Research Support, you may complete both 

sections

2. List ongoing research support
• Include the grant number, funding agency, title, dates of 

support, the goal of the project, and your role
• Do not include number of person months or costs

3. List support completed in the last 3 years
• Provide a list of completed research projects that you want to 

draw attention to in the last 3 years, as above.

Pre- and post-doctoral instructions:

32
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D. Research Support and/or Scholastic Performance

Scholastic Performance

1. Using the chart provided, list by institution and year all 
undergraduate and graduate courses with grades.

2. In the space following the chart, explain any marking system if 
other than 1-100, A, B, C, D, F, or 0-4.0 if applicable. Show levels 
required for a passing grade.

Pre- and post-doctoral instructions:

33

Example section D:

34
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• Talk about those most relevant to current project first 

• Start each with header indicating what it’s about (or what you showed)

• Acceptable (maybe even expected) to have <5 contributions (especially 
if junior); make the ones you have meaningful

• Remember that you are not limited to traditional outcomes with 
traditional support, e.g. can cite:

o audio or video products; patents; data and research materials; 
databases; educational aids or curricula; instruments or equipment; 
models; protocols; software or netware. 

• Be clear about what your contribution was (don’t talk only about what the 
team did)

• Write in an engaging style to convey your excitement about your 
science, as in personal statement.

Summary of tips for writing the “Contributions to 
Science” section well:

35

• Write in an engaging, narrative style

o Tell a story
o Give it a logical beginning, middle and ending
o Draw in and engage the reader
o (don’t limit yourself to facts and figures and don’t make this just 

another description of scientific results; convey your excitement)
o Use “I” and active voice
o Be aspirational – express where you would like the science to go

• Cover all aspects that qualify you to study this problem, including:

o Expertise/experience 
o Leadership skills 
o Established collaborations 

• Take advantage of the opportunity to list most relevant publications

Tips for writing PS and Contributions well:

36
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Tips for writing PS and Contributions well:

37

Janet Gross, PhD & Gary Miller, PhD
Demystifying the New NIH Biosketch

38
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Additional words of wisdom:

Make claims if you can 
back them up—

and do back them up.
Janet Gross, PhD & Gary Miller, PhD
Demystifying the New NIH Biosketch
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Additional words of wisdom:

Janet Gross, PhD & Gary Miller, PhD
Demystifying the New NIH Biosketch

40
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Resources

41

Obtaining reference letters 
& 

letters of support

42
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Reference Letters

General information

• Reference letters are required for your application to be reviewed!

• They must be submitted by the application deadline

• They must be submitted by the referee through eRA commons

• You will be notified by email when letters are submitted, but they 
will remain confidential 

• You must have 3, but no more than 5, reference letters

• Resubmission applications require referees to submit updated 
letters

• You must include names of referees in cover letter of the application

43

Reference Letters

Who to select as Referees

• Individuals who can speak to your training, accomplishments, career 
goals, and potential

• Consider MSTP directors

• Clerkship supervisors

• Thesis Committee members

• Undergraduate research advisor, if you did significant 
undergraduate research relatively recently

• Select 1 person outside your department to show outside support

• Sponsor and any co-sponsor cannot be a referee (they provide 
statements in the Sponsor/Co-sponsor sections of the application)

44
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Reference Letters

What information to provide your referees

• The date the application is due

• Your eRA commons User ID 

• Your full name as it appears in eRA commons

• Your funding opportunity announcement number -> PA-19-192

• Biosketch, project title, and Specific Aims page

• Suggested areas of your background/abilities that you’d like them to 
address

• Formal instructions with suggested evaluation points, shown on 
next slide and available through:
• NIH website - https://grants.nih.gov/grants/how-to-apply-application-guide/submission-

process/reference-letters.htm

• MSTP Handbook P62-63

Current FOA # 
for standard 

F30 application

Pairs letter with 
the application

45

Reference Letters

46

https://grants.nih.gov/grants/how-to-apply-application-guide/submission-process/reference-letters.htm


24

Reference Letters

Suggested timeline (according to MSTP handbook)

• 1 month before submission date -> formally request reference letter

• 2 weeks before submission date -> follow up with referees

• You can monitor submission status through eRA commons 
account

• You should receive confirmation when letters are uploaded

YOU are responsible for ensuring the letters are submitted. Follow 
up with your referees prior to the due date if the letters have not 
been submitted.

47

Letters of support from collaborators, 
contributors, consultants

General information

• Letters of support are used to: 
o Demonstrate institutional commitment or resources
o Collaboration or role in the project
o Potential or current user of a resource or service proposed in 

the application
• Be sure to indicate the role (how/when) of collaborators, 

contributors, consultants in your training plan

• If an individual will play a larger role in your project, consider 
obtaining a letter of support and including them as a Key Persons 
(with biosketch)

• You are allowed 6 pages for letters of support

• You must include names of referees in cover letter of the application

48
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Who to select 

Collaborators/consultants who provide:

• Data
• Key resources
• Instruction on a technique or use of specialized equipment
• Analyses

Contributors, such as:
• Thesis committee members
• Clinical mentors
• Advisors

Letters of Support from collaborators, 
contributors, consultants

49

What information to provide 

• Describe the type of support they will provide to the project

• Summarize any agreements you have in place that are in support of 
your project

Suggested timeline:

• Ask for letters of support at least 1 month before grant deadline

• Consider drafting letters of support and providing them as a 
template when asking for letter

• Letters of support will be uploaded by you/your administrator with 
the rest of your grant application

Letters of Support from collaborators, 
contributors, consultants

50
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Reference letters vs. Letters of support

51


